Job Description
Account Manager of Business Development 
[bookmark: _GoBack]
Location: New York
% Travel: 0
Relocation: No

Requirements: Affinity China is seeking an Account Manager to support our current company business development needs. The full-time position will be responsible for assisting and managing various internal and external communications regarding business development follow-ups: contracts, event execution, and due diligence, in the fields of travel, retail, lifestyle, fine art, education, real estate and technology. The successful candidate will interact with global luxury brands and also provide assistance to various business development meetings. The position involves maintaining company’s external communications with partners via emails, on-site/off-site meetings and phone calls, as well as conducting background research and pertinent material preparation.

SKILLS/EDUCATION:

4-year Bachelor degree from accredited universities.

The ideal candidate will:

-- have computer literacy and working knowledge of Microsoft Office 
-- be comfortable working from home and attending meetings on a regular basis
-- be able to speak Mandarin (required)
-- have a strong interest in luxury goods and service industry
-- be highly organized and responsive via email 
-- strong attention to details
-- have good communication skills

Company Description
Affinity China is an invitation-only private network that provides access to unique luxury, lifestyle, and travel opportunities for China's luxury consumers. The company's initial partners are internationally recognized brands and publications that understand the importance of crafting the right offers for its members network that are culturally relevant to the Chinese.

For more information, visit http://www.affinitychina.com/about-us
Additional Information
Posted:
November 16, 2011
Type:
Full-time
Experience:
Not Applicable
Compensation:
Negotiable based on experience
Functions:
Business Development
Industries:
Luxury Services   
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